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1. DBA programme
The structure of the DBA is different from that of a traditional doctoral programme. A
traditional PhD from a British University takes around three years to complete and consists
almost entirely of pure research with no formal course stage. The DBA comprises a
combination of formal courses and research, the course stage and the research stage.

The course stage requires you to complete 3 research-based courses and possibly a
number of subject-based courses. The research stage requires you to firstly, produce a
viable doctoral level research proposal before you begin to work under the supervision of
an Edinburgh Business School appointed expert to review literature, design a research
method, collect data, and analyse results. A mentor will assist you in the initial phase, which
leads up to the appointment of a supervisor. At key stages, you submit work to the School
for approval or acceptance.

As in a traditional doctoral degree, you and your supervisor will work together to produce
a thesis which is of equivalent standard to a PhD.

2. Nature of a DBA
You should appreciate from the outset that the Edinburgh Business School DBA should
only be undertaken after careful consideration. The time demands are likely to be
considerable and there will be constant and changing pressures as you progress through the
programme. The research stage is not to be taken lightly because it requires skills that you
may not have had to exercise before. This may be the first time you have faced such a
combination of demands. It may also be the longest time that you have worked on a single
project alone and without the support of a team and other resources.

3. The course stage
This stage provides the theory, knowledge, tools and techniques that underpin the
subsequent applied research stage. There are three compulsory courses in Introduction to
Business Research and possibly up to four courses in subjects related to your research
interest.

The three business research courses must be completed in numerical order but you are
allowed to attempt more than one at an individual exam session.

Students will only have the final requirements of their course stage determined when they
have completed the Introduction to Business Research courses and they have finalised an
outline of their research idea in discussion with the Senior DBA Mentor.

Core introduction to business research courses

The research courses are intended to provide sufficient guidance so that you can develop
the research to the standards and detail required at each stage. The core research courses
are designed to instruct you through the consecutive stages of developing a thesis. They
provide an all round basic grounding in research design and methods. These courses will
bridge the gap between your existing research experience and the specialist research
guidance provided by the research supervisor.

Introduction to business research 1: the research proposal

Alex Roberts, William Wallace and Patrick O’Farrell

Most MBA graduates will have done no in-depth postgraduate research whatsoever. It is
therefore necessary to establish a basic understanding of what research is and how it is
done. This course examines significant elements such as empirical theory, research
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techniques, research management and planning, choosing a research focus, and writing a
research proposal. It sets out the application to business research.

Introduction to business research 2: the literature review

Alex Roberts, William Wallace and Patrick O Farrell

This course concentrates on developing an understanding of the concept of a methodology
and literature review from a business perspective in order to produce a hypothesis or
theory which is related to a direct business issue. The course explains the concept and
execution of a literature review and how to progress from this to literature review
synthesis and theory development.

Introduction to business research 3: research methodology, data collection and
analysis and results and conclusions

Alex Roberts, William Wallace and Frances Plab

This course concentrates on developing the statistical techniques that are necessary for
data collection and analysis so that conclusions can be generated. It also provides insights
into literature re-evaluation and theory refinement as well as formulation of results
validation studies.

You can find more detailed information about the content of the business research courses
and all courses offered by Edinburgh Business School at
http://www.ebsglobal.net/programmes/course-tasters.

4. Next steps
Development of research proposal and mentoring
Once you have completed all three Introduction to Business Research courses, you will
develop an outline of your research idea. The Senior DBA Mentor will then review your
academic transcript and planned topic to decide which, if any, additional courses are
required. These will be completed before you are assigned a mentor.

On completion of the required courses, you start to prepare a research proposal which
sets out your research ideas in a coherent form. An appointed Edinburgh Business School
mentor will guide you to develop your research field, set research aims and objectives and
develop the necessary research background. The format of the research proposal is
described in detail in Introduction to Business Research 1.

The research proposal must be submitted to the Edinburgh Business School DBA Research
Committee for approval. Approval is the end point of this part of the research. As well as
developing the research proposal to a level where it is accepted by the Research
Committee, you have to pay all due fees and comply with all other Edinburgh Business
School and University requirements.

The Research Committee may reject a research proposal on a maximum of 3 occasions
before recommending that you withdraw from the programme.

5. Guidance notes
The following is a brief guide to the regulations of the DBA programme. The Regulations
and Ordinances of the University are updated on a regular basis. The internet editions,
available at http://www.hw.ac.uk/, replace all previous editions.

Registration (Matriculation)
To register as a matriculated student of Heriot-Watt, you must sign and return the
Registration Form which will accompany your offer letter.
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Student ID & registration number

Upon commencement of the programme you are allocated a Student Identification number
(SID) and a Registration Number (RegNo). These numbers are unique to you and will
remain with you for the duration of your studies. You should use your SID in all
communication with Edinburgh Business School and its partners. The numbers are also
used as access codes to the Course Website and Student Services site.

The SID number is used as a username for both websites. You will need to use the last 5
digits of your Registration number as your password for the Course Website and the full
number as your password for the Student Services site.

Credit transfers & exemptions
Credit transfers & exemptions do not apply to the DBA as your previous qualifications will
be taken into consideration when designing your course stage.

Examinations

Each course is assessed by formal examination. The assessment of each course is derived
entirely from your performance in a single examination lasting 3 hours. To complete a
course successfully you must obtain at least 50% in the examination.

All examinations are subject to rigorous scrutiny by both Heriot-Watt University
examiners and by external examiners from other leading UK universities.

To help you prepare for the examinations 10 recent past-papers, examiners solutions and
selected student answers are made available in each Course Website.

Use of calculators

Edinburgh Business School does not supply calculators for student use in examinations.
However, the use of calculators is permitted, provided they are University approved
models. Students are not permitted to bring into their examinations any calculators that
have storage (other than basic memory functions), programmable or graphical functions.
The majority of calculators, which are programmable, have the suffix "p" after their name.
Likewise, any calculator with the suffix "g" at the end will not be permitted. Invigilators

have been instructed to confiscate any calculators that are not permitted.

Examination centres

The University holds examinations for all courses in June and December at more than 350
examination centres, located in over 140 countries, worldwide (major diets). Centres are
not fixed in advance but are arranged in response to students’ requests at the time of
application. Whilst some travel may be required, the University endeavours to arrange
examinations as near to the locations requested by students as is practical, on a worldwide
basis.

In March and August, minor diets of examinations are offered in selected subjects in a small
number of examination centres.

The full examination timetable is available from the Student Services website.

Special arrangements

You are permitted to record your answers by an appropriate alternative means approved
by the School if you suffer from a disability that, in the opinion of the School, prevents you
from completing an examination paper in writing. You are allowed extra time in which to
complete your examination if you suffer from a disability that, in the opinion of the School
justifies it. You must contact the School in advance of the exam deadline providing
certified copies of medical evidence confirming your particular disability.
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Examination applications

The deadline dates for examination applications are 1%t March & 1% September for the June
and December major diets respectively. The deadline date for the minor diets in March and
August are 7t February and 24" July respectively.

If you have purchased a course the home page of the Student Services website will offer
you the option to 'Apply to sit an Exam' in that course. Clicking on this option will open an
electronic form you complete and submit electronically. The exam fee of £100 per course
will be collected from your credit card, using the information you provide. Exam fees are
paid for an individual subject and are not transferrable.

If you have purchased a course through an Approved Learning Partner you should contact
them as they may have special arrangements for exam applications.

If you do not wish to use the online exam application facility you can arrange an
examination over the phone. Alternatively, you can request an Examination Application
Form from Edinburgh Business School Administration. Please ensure that you send the
forms in good time and by a secure method of posting. The School cannot be held
responsible for applications going astray in the postal services. The School can accept forms
only if they are accompanied by the required fee.

Incomplete/incorrectly completed application forms will be returned to you and cannot be
accepted unless they are correctly completed and returned to the School by the closing
gate.

The School will acknowledge receipt of your examination request within 3 weeks of
receiving it. Please check the accuracy of the information contained in the
acknowledgement letter and contact Edinburgh Business School if the
information is incorrect. You can also check if your exam request has been processed
in the ‘Exam Service’ section of the Student Services website.

Approximately one month before the examinations you will receive confirmation of the
location and time of your examinations. This letter, which will include your scanned
photograph, is proof of your entry and must be taken with you to the examination centre
on the day of examination. Failure to produce this letter could result in the centre
refusing to allow you to sit the examination. If for any reason you do not receive
this letter, please ensure that you have alternative proof of identification which includes a
recent photograph such as your passport.

Examination payment

The School can only accept payment for examinations in Sterling (£). Payment for entries
processed on-line is by credit or debit card. Please note that the following are acceptable:
Visa, MasterCard, Delta, JCB, Switch and Solo. Please provide your credit card
number in full, the 3 digit security number and the expiry date of your card, ensuring that
the expiry date is at least two months after the examination entry deadline date.

If you do not hold one of the above cards or are returning a green/examination entry form,
you can make payment by a cheque or Sterling bank draft, drawn on a UK bank, or a credit
or debit card. If you are paying by cheque or bank draft, it should be made payable to
Edinburgh Business School.

Examination deferral

If, having applied to sit an examination, you wish to defer your entry until a future diet; you
may do so without financial penalty, provided that you advise the School before the
appropriate deadline date. The deadline dates for deferring examinations, without incurring
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any cost, are 1 May and 1%t November for the June and December diets and 7" February
and 24" July for the March & August diets respectively.

You may defer an entry in writing, by e-mail, fax or in the ‘Exam Service’ section on the
Student Services website. You will automatically be entered for the following major diet
unless you specify an alternative diet.

If you defer an entry after the deadline for deferral, you will not be entered automatically
for the next main diet of examinations. To re-apply you must submit, by the relevant
closing date, confirmation of the diet you wish to enter, your preferred examination centre
and the relevant examination fee (£100 per subject). This can be done in writing or via the
‘Exam Service’ section of the Student Services website.

Absence

Absence from an examination is not considered an attempt at the subject. However, your
examination fee will not normally be credited and you will be required to pay the current
exam fee at the time of re-applying to attempt the subject. To re-apply you must submit,
by the relevant closing date, confirmation of the diet that you wish to enter, your preferred
examination centre and the relevant examination fee (£100 per subject). This can be done
in writing or via the ‘Exam Service’ section of the Student Services website.

Absence on medical grounds

If you are absent due to illness you must confirm this by sending a certified true copy of
your medical certificate to the University, within four weeks of the end of the diet
of examinations. If the University accepts that you were unable to attempt the examination
due to illness, your examination fee will be credited and you will automatically be entered
for the following major diet, unless you specify an alternative diet.

Results
Results for examinations taken in English will be initially posted on Student Services
approximately eight weeks after the end of the diet of examinations.

Results for other languages may take slightly longer due to the extra quality control
processes that are required.

December examination results will be despatched by the end of January
March examination results will be dispatched by the end of April

June examination results will be despatched by the end of July

August examination results will be dispatched by the end of September

Your official examination results will be despatched directly to you, at the last mailing
address notified. Please do not contact the University about your results prior to
the above dates.

Edinburgh Business School will not advise examination results over the phone
or by e-mail under any circumstances.

Re-sits

If you fail a course at the first attempt you will be permitted one further attempt in that
subject. The Business School may require a student who fails an examination in a core
course twice to withdraw from the programme. However, a third attempt may be granted
if you have completed four other courses. Under no circumstances will a third attempt be
permitted at an elective course. An alternative elective must be chosen to obtain an award.

You can apply to re-sit through the ‘Exam Service’ section of the Student Services website.


















